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06 yreepsaennn Ionokenns o 1ammuTe
MEPCOHANBHBIX JaHHLIX PAGOTHHKOB

Bo ucnonnenne tpebopauuii rnaser 14 Tpynosoro Konexca Poccuiickoit
Denepaliny «3allMTa NepCOHATBHBIX JaHHBIX paboTHHKa» 1 DeaepansHOro 3aKoHa
o1 27.07.2006r Nol52-@3 «O nepcoHanbHEIX AaHHBIXY,

NMPUKA3BIBAIO:

1. ¥Yreepauts IMonoxenue o 3aluTe NEPCOHAIBLHBIX JaHHBIX pabOTHHKOR
MyHHIHTIANBHOIO Ka3eHHOIO yupexaeHus «Ynpasienus obpazoBaHHeM ropoaa
ByHHakck.

2. CuMTaTh YTPATHMBIUMMH CHIY paHee MNPUHATHIE TIPABOBBIE AKTI,
PETNaMCHTHPYIONIHE 3AIIHTY MEPCOHANbHbIX JAHHBIX PA0OTHHKOB yUpCHICHHA.

3. Tlonoixenwme BBOJMTCS B IEHCTBHE C MOMEHTA €0 YTBEPKICHHU.

4. YTBepAWTb [epedeHb ML, MMEIOIMX [paBo Ha pabory ¢
NePCOHANTBHEIMM JAHHBIMH PabOTHHUKOB:

- HAYallbHUK Y paBleHus,
- CIIELHAIHCT TI0 Kaapam,
- TTIaBHbIH GyxranTep.

5.  CneumanucTy 10 Kaapam jgosecTd [lonokeHHe 110  3allHTE
NePCOHANIBHBIX JaHHALIX pabOTHHUKOB J0 CBelleHHA pabOTHHKOB.

6.  KoHTpoub 3a HCTIOIHEHHEM TIPHKA3a OCTABISAIO 33 COBOH.

HAYAJBHHK YOI'B III. H. BATBIPOBA
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IMOJIOKEHHE

O JALIHTE MEPCOHANBHLIX JAHHBIX paﬁﬂTHHKOB MYHHUHNAJBHOI0 KazeHHOT) YIDEKICHHMA

«¥Ynpasjaenns ofipazopanuem ropoja Byinakex»

1. O6uue nooxKenHs.

Ll Lensio nonoienus of obpaborke nepcoHaNbHBIX JaHHBIX PabOTHUKOR
ABIACTCA 3allluTa NEpCoHaNbHbIX JaHHBIX paboTHHKoE MKY «YOI'B» (nanee - Yupewienue)
OT HECAHKLIHOHHPOBAHHOTO JOCTY 14, HETIPABOMEPHOI'0 HX HCTONE30BAHHA MIIH YTPATEL, 4 TAKKE
YCTaHOB/IEHHE OTBETCTBEHHOCTH JOKHOCTHBIX JIML, HMEIOUIMX JOCTYN K TMEPCOHAIBHBIM
JaHHBIM pabOTHHKOB. 3a HeBbINOIHEHWe TpeboBaHMH HOpM, peryaupyioumx o6paboTky w
3A1LMTY NMEPCOHAIBHBIX [1AHHBIX.

1.2, Ionowenue paspaboTaHO B COOTBETCTBHM co cTaThaMu 86-90 Tpymoeoro
Konekca Poccuiickoii @enepauun, Koncrutyumer Poccwiickoii ®enepanuu, ['pamiaaHckum
Kojekcom  Poccmiickoli  Qegepaumu, @PenepatbHEIM - 3akoHOM  «O6  uHboOpManmu,
UHQOPMALIMONHBIX TEXHOIOIMAX M O 3aIiMTe MHpopMainu», DelepalbHeIM 3aKoHOM «0)
NePCOHAIBHLIX JaHHEIX», [IpaBHIaMH BHY TPEHHErO TPYAOBOTO pacrnopanka Y upeskIcHHA.

ki35 [Topanox eBOJa B JeiicTBHE U H3MeHeHua [TotoKeHus.

1.3.1. TMonmoxkeHwWe BCTYNAaeT B CHIIY ¢ MOMEHTa yTBep#jeHus ero HauansHukom
Ynpaenenuns obpazoranus W ACHCTEYET GECCPOUHO, [0 3AMEHbI €10 HOBBIM MONOKEHHEM.

1.3.2.  Bce u3McHCHHA B [100MKEHHS BHOCATCS COOTBETCTBYIOLIMM [IPHKAZOM.

I.4. Bee paboTHHKM YupesaeHHs J0MAKHB OBITH O3HAKOMISHR C HACTOAIIHM
[MonoxkcHUCM N0 OAIIMCD.
Y Pexum KOHQUACHTIHATBHOCTH NEPCOHATBHBIX JaHHBIX CHHMACTCA B CIIy4ac WX

00C3NTHYMBAHHA M 10 UCTEYEHHH T5 IeT CPpOKa HX XpaHCHHA, HITH NMPOIICceacTcd Ha GCHOBAHHHA
3AKTIOYCHHA !}KCHEITI'Hﬂﬁ KOMHCCHH Y‘lpﬁiﬂﬂﬁHHH« CCITH HHOC HE ONMPCICIICHO 3aK0OHOM.

2. OcHOBHEIE OHATHA.

2.1. Hns neneil Hacroswero TTomokeHHs MCHOONB3VIOTCA CHELYIOLIME OCHOBHBIE
IMOMATHA

- MEepcoHanbHBIC [JaHHEIe paboTHHKa - mobad  WH(pOpMalMA, OTHOCAINANCH K
OMpCAETCHHOMY WM ONpele/seMOMY HA OCHOBaHMM TakoH HMH(OpMallHK pabDOTHHKY, B TOM
4Mcile ero haMMIHE, HMA, OTYECTRO, TOJ, MECHAIl JaTa W MECTO POXAeHMs, ajpec, ceMeliHoe,
COIHaNbHOe, MMYILIECTBEHHOE NOJOKeHHe, o0pa3josaHue, NOpodeccHd, IOXOABL, Apyras
UHQOpMalud, HeobxoauMas paboTOIATENO B CBA3H C TPY JOBLIMH OTHOIIEHHAMH;

- 00paboTka nepcoHaIBHBIX JaHHBIX - cOOp, CHCTeMaTH3alks, HaKoILIeHHEe, XpaHeHHe,
YTOYHCHHE (0OHOBICHME, M3IMEHEHHME), MCMONL3IOBANME, pacnpoCIipaHeHde (B TOM UHCIE
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nepedaya), obesnuuuBanme. GI0KHPOBAHUE, YHHUTOKEHHE MEPCOHATBHEIX AAHHBIX paboOTHHKOR
YupexaeHus:

- KOHQHICHIHMATLHOCTE [EPCOHANBHBIX JaHHBIX - 00f3aTeqBHOE U COBTIONCHHA
Ha3HAUCHHOrO OTBETCTBCHHOIO JIHIIA, MOJYYHBINETO IOCTYI K MEPCOHATLHLIM JTaHHEIM
paboTHHKOB, TpeboBaHMEe He OMYCKATH MX pacmpocTpaHeHus 0e3 coriacua paboTHMKA MM
HHOI'0 3aKOHHOTO OCHOBaHMSA;

- PaclpoCTpaHCHHE NEPCOHANIBHBIX JaHHBIX- [ICHCTBHA, HALPABICHHEIE Ha Hepeaady
MCPCOHANBHEIX JaHHBIX PabOTHUKOB OMNpEIeIeHHOMY KPyry aunl (Hepejada MepCOHAIBHBIX
AaHHBIX) MITH HA O3HAKOM/ICHHE C MEPCOHANBHBIMA JTAHHBIMH HEOrPAaHHIEHHOI0 KPyTa JUIL, B
TOM 4ucie OOHApOJIORAHHE NEPCOHANBHEIX JIAHHBIX PabOTHMKOR B CpelcTBax MaccoBOH
MH(OPMALIMH, pasMelleHHe B  HHGOPMAIHOHHO-TEIEKOMMYHHKALMOHHBIX  CeTAX WM
MPCIOCTARNEHHE JOCTY 1A K MEPCOHANBHLIM JaHHEIM PaGoTHHKOB KAaKHM-TH60 WHEIM crocobouM:

- HCHOIB30BAHHC TEPCOHAILHBIX JaHHBIX - JICHCTBHA (OIEPAIIH) C TIEPCOHAILHEIMH
ASHHLIMH, COBEPLIACMBIC [OMKHOCTHEIM JIMLOM Y YPC/KICHHA B LENSX NTPHHATHA PEILEHUT WK
COBEPIICHHA MHHBIX JICHCTBHH, NOPOAIAo MY OPHIHYCCEHE [IOC/IeJCTRHA B OTHOLWIECHHH
pabOTHUKOB TG0 MHEIM 00pPa3oM 3aTParHBAIOILMX UX NpaBa M CBOBOIE! MITH PAaBa H CBOBO 1A
APy IHX JTHIL

- OnokupoBanWe MEPCOHATRHMIX JAaHHEIX - BPEMEHHOE Mpekpamenue cHopa,
CHCTCMATHIAIHK, HAKOIUISHMA, HCIOIE30BAHMA, PACpOCTPAHCHHAN  [ICPCOHATBHBIX  JTaHHBIX
patOTHHKOB, B TOM YHCIIE HX Nepeaayu;

- YHUYTOXKEHHE TNEPCOHAIBHBIX JaHHEIX - JIHCTBHA, B PE3YILTATE KOTOPHIX
HEBO3MOMXKHO BOCCTAHOBHTE COJICP/KAHHE [IEPCOHATLHEIX JTaHHEIX B HHOOPMALIHOHHOH cHCTEME
NEPCOHANBHBIX JaHHBIX pabOTHHKOB MJIH B PE3Y.IETATE KOTOPRIX YHHUTOXKAKTCA MATEPHAIbHEIE
HOCHTE/IH TICPCOHANILHLIX JTAHHEIX pabOTHHKOB;

- obe3sMuMBaHHE MEPCOHAIBHBIX [JaHHBIX - MEHCTBMA, B DPE3yNbTATE KOTOPHIX
HEBO3MOMHO ONMPEICTHTE MNpHHA L IEHHOCTE NEPCOHANTBHEIX TaHHBIX KOHKPCTHOMY p&ﬁ{}'l'HH}{}"L

- 0DINEJOCTYNHEIE TNEPCOHANBHBIE JaHHBIE - MEPCOHATLHEIC JaHHEE, HOCTYII
HCOTPAaHHYEHHOI'0 KpyTa JTWI] K KOTOPBIM 1peJOCTaBIeH ¢ cormackg paboTHHKA WM Ha KOTOpEIe
B COOTBETCTBHH C (enepalbHEIMH 3aKOHAMM He pacrnpoctpansercs Tpebopanne cobTIOIcHHT
KOH(UIEHIHMATEHOCTH;

- HH(pOpMalUMA - CBCACHHA (COOOINEHMA, [aHHRIE) HEIABMCHMO OT (OPMEI KX
NpeacTaB/IeHH;

- JOKyMEHTHpOBaHHaa MHdopMalmng - 3aMKCHPOBaNHAA H3 MaTEpPHATLHOM HOCHTEJE
IyTeM JOKYMECHTHPOBAHMSA MHGDOPMALIMA ¢ PEKBHIMTAMH. MO3ZBOIAIONMMH ONPENeNTE TaKyH
MH(POPMALIMIO HITH €€ MaTepHAIbHEIH HOCHTED.

3. CocTas nepcoRAJIbHBIX JAHHLIX PAGOTHHKOB.

1. B cocTar nepcoHanbHBIX JaHHEIX pabOTHHKOB Y4peskIeHHA BXOJAT:
- @HKETHBIC H DHOrpa(uecKHe JaHHbIE;

- obpa3zoBaHue;

- CBEJIEHHMA O TPY/0BOM M ODIIEM CTamke:

- CBEJIEHHA O COCTABE CEMBH,

- TAcMopTHHIE JaHHBIE;

- CBEJECHHA O BOMHCKOM YYeTe;

- CBejleHua 0 3apaboTHOH nuaTe;



- CBCICHHA O COUHATBHEIX JILIMOTAX!]
- CHEHHANBHOCTE,

- 3aHUMaeMas J0IKHOCTE:
-  HAJIHYHE CYyAHMOCTCH:

- @JIpec MecTa JKHTEILCTRA;

- JOMAIIHWI TeTe(oH:

- MecTo paboThl WK yuehbl YIEHOB CEMBH H POICTBEHHUKOB;

- CcOJiepiKaHWe TPYI0BOTO J0TOBOPA;

- COCTAR JICK/IAPMPYEMBIX CBEICHMH O HAIIMUHHM MATEPHAIIBHBIX LIEHHOCTEHH;

- cojfiepKaHHe ACKIapalliH, MOJaBacMoH B HATOTOBYHO HHCIEKLIHIO,

- MO/JUTHHHHKH W KOTTHH TTPHKA30B M0 JHYHOMY COCTABY:

- JTHYHBIE Je1a W TPYIOBEIE KHHAKH COTPYTHHKOR!

- OCHOBaHHA K NpHKalaM [0 THIHOMY COCTaRy:

- JIea. COJIEPUKANIME MATEPHAE! N0 MOBHIIEHHID KBATHOWKAIMH H NEpenoiroToBke
COTPYIHHMKOR, HX aTTCCTallHH, CIYKEDHEIM paccie/0BaHHAM,

- KOITHHM OTYETOB, HaNpaBliseMEle B OpraHbl CTATHCTHKH.

3.2 JlanHBle MOKYMEHTHI ABIAIOTCA KOHGMICHUMAIBHBIMH, TIPH JTOM, YYMThIBag HX
MACCOBOCTh M €IHHOE MeCTO 00paboTKH W XpaHEeHHs - COOTBETCTBY FOLIHH TPH( OTpaHHYEHUA Ha
HHX HE CTABHTCA.

4. O6padoTKa nepcoHATLHBIX TAHHBIX.

4.1. B uensax obecrnedyenns npas u ceobon paboTHHKa YUpEXKACHHS W €ro
[peJCTABMTENH TpH 06paboTke NEpCOHANBHBIX ManHEIX pafoTHWKa obs3aHBl COOMIONATE
ciaeayroume obmme TpedoBaHmi !

4.1.1. Ob6paforka NepCOHATEHEIX JaHHBIX pabOTHMKA MOMKET OCYIIECTBIATECA
HCKMOYHTEINBHO B LIengx ofecneyeHus cODNICHHA 3aK0OH0B H HHBIX HOPMATHBHBIX TPABOBBIX
aKTOB, cONEHCTBHA pabOTHHKAM B TPY10yCTpOCTRe, 00yUeHHH H TIPOABMKEHHHA MO Ci1y#xoe.
obecneueHds JHYHOH OezomacHocTH pabDOTHMKOB, KOHTPONIA KONHYECTBA M KAa9eCTBa
BLINOUIHAEMOU paboTh M ofecnedeHHs COXPAHHOCTH UMY LIIECTRA.

4.12. Tlpwu onpenenenun odmeMa W cojep:kaHHa 00palbarblBaeMBIX MEPCOHATBHBIX
HaHHBIX paboTHuka palorogarens AOTACH PYyKOBOACTROBaThC KoHCTHTYIMeH POCCHHCKOA
®enepannn, Tpyaoseim KogekcoM W HHEIMH e lepalbHEIMH 3aKOHAMH,

4.1.3. TloayyeHHe mNepcOHANBHBIX [JAHHBEIX MOMKET OCYIICCTBIATLCA KaK MyTeM
MPEICTABIEHHA HX CAMHM PADOTHHKOM, TaK M MyTEM MOTYHeHHS HX W3 HHBIX UCTOUHHKOB.

4.1.4.  TlepcoHansHblec JaHnbie pabOTHHUKA CTeIyel NOIydaTh y Hero camoro. Eciu
NepcoHanbHEIe jaiHkie paboTHHKA BOIMOMKHO [ONYYHTh TOIBKO Y TPEThed CTOPOHBI, TO
pabOTHHK O0MkeH OHITH yBeloMiIeH 00 JTOM 3apaHee W 0T HEro JOKHO OBITE MTOTYUYEHO
nmHchMeHHoe cornacue. PaBoroiarens gomkeH cooOIMATE paDOTHHKY O LENAX, IPEAnoIaracMerx
MCTOUHHKAX M crnocofax NoJIy4YeHWA NepcoHaNBHBIX [JaHHBIX, a TaKk JKE O XapakTepe
MO/IEKAIIHX TIOTYYEHHI0 ePCOHATBHBIX [JAHHBIX W MOCIEICTRHAX OTKa3a paboTHHKa jarh
[MHCHMEHHOE COTTIACHE Ha HX 1101y YeHHC.

4.1.5.  Yupeaacnue He UMECT Tpasa Hodyyats W 0OpaGareiBaTh MEpPCOHANLILIC
TanHEie paboTHHKA O €T0 MOTHTHYECKUX, PETHTHOHBIX W HHBIX YOSHICHIIX H HaCTHOH JKHU3HH.
B ciydasX. HEMOCPENCTBEHHO CBA3AHNLIX C BOMPOCAMM TPYAOBBIX OTHOIICHHH JAHHBIC O
uaCTHOM %W3nH paboTHHKA (MHpOpMALMS O KHIHEIEATETRHOCTH B Chepe CeMeHHBIX GBITOBEIX,
JIMYHBIX OTHOLIEeHUH) MoryT Geith momydyeHsl d ofpaboransr paborojaTenem TOMLKO ¢ CTO



MHCEMEHHOTO COT1acHa.
4.1.6.  VYuypexienue He MMeEeT TpaBo TOIY4aTe W 00pabaThIBATh [E€PCOHANLHBIE
jaHHele pabOTHHKA O €ro WIEHCTBE B 00MIECTBEHHEIX 00BeMHEHHAX MM ero npodCcoi3HOH
AEATETBHOCTH, 38 HCKITIOYEHHEM CITy4Yaes, MpeaIyCMOTPEHHLIX (e1epaibHEIM 3aKOHOM.
4.2, K ofipaboTke, nepeaade v XpaHeHHIO NMEPCOHATBHEIX TaHHEIX pabOTHHKA MOT'YT
HMETE JOCTYI COTPY AHHKH:
- Pykopoaurens YupeskaeHuns:
I naBHBIH Oyxranrep;
CrenyanucT 1o Kajpopoii pabore;
Cneumanuct mo HHGOPMAITHOHHEIM TEXHOIOMMAM ( IPH HEOBXOTHMOCTH).
4.3. Mcmonb30BaHie NEPCOHANLHBIX JAHHEIX BO3MOKHO TOJBKO B COOTBETCTBHH C

HENAMH, OMPEIENIHBIIUMH HX NOTYYEHHE.

43.1.  llepconannHnie Tanibic He MOTYT OBITE HCIIONB30BAHE B HEIAX MPHUHHEHHA
MMYIUECTBEHHOrO H MOPATBHOIO Bpela TpakIaHaM, 3aTpyJHEHHI peal3alluy [Ipas ¥ cBoboll
rpaxian Poccuiickoit @egepauuu. Orpanudenue npae rpaxjad Pocewiickoi @eaepauun Ha
OCHOBE MCIONL30BAHUA HHpOpPMaKKE 00 WX CONMANTEHOM [MPOHUCXOKJIEHHH, O PacoBOM,
HALHOHAIIBHOMH, A3BIKOBOMH, PETHTHOZHON H MapTHHHOH NPHHAANCKHOCTH 3alpEelIcHO H KapaeTcs
B COOTBETCTBHH C 3aKOHOIATENBCTBOM.

4.4, llepepaua nepcoHalbHBIX JaHHEIX pPabOTHMKA BO3MOMHA TOJBKO C COFJACHA
pabOTHHKA WK B CITyYasx, MPAMO MPETyCMOTPEHHEIX 3aKOHOIATENBCTBOM.

44.1. Ilpu nepenaye MepcOHANbHBIX NaHHEIX paboTHHKa paboTOAATENE AOJLKEH
cobII0naTh CaeayLlne TpeboBaHKA:

- He coo0ImaTh nepcoHanbHEIC JaHHBIE paboTHHKA TpeThel cTopoHe 0e3 MHCEMEHHOTO
coracHs pabOTHHKA. 3a HCKIOYEHHEM CITy4YacB, KOrja 370 HeoOXOOHMO B Ieiax
IpelyNpesIeHns YIpo3bl KHIHH | 310poBb0 pabOTHHKA, 8 TAKMKE B Cllyyanx, YCTaHOBICHHBIX
C_[}JE,'J,EI}EL'ILHMM FAKOHOM;

- 1e coobmars nepcoHanbHble JaHHele palOTHHKA B KOMMEpYECKHX uensx Oe3 ero
MHCBMCHHOI) COrTTACHA,

- MpelyNpeauTh JIK, MOTYYAIONIHX MepCOHATRHEIE JaHHbIE pabOTHHKE, O TOM, YTO 3TH
JAAHHBIC MOLYT OLITE MCIIONL30OBAHL] THIIE B Hemax, 0714 KOTOPLIX OHH CGOEM\EHH, H TT!EﬁﬂHElTL
OT 3ITHX JMII TIOATECPMACHHS TOTO, 4TO 3TO [IpaBuio codmogeno. JIMua, 0OXyvYalompye
MepeoHalbHble  JaHHble  paboTHHKA.  o0sf3amel  coOmoJaTe  peXHM — CEKPETHOCTH
(koHpHIeHIHaTEHOCTH). [laHHOE MONOKEHHE HE PACIPOCTPaHACTCA Ha OOMEH NepPCOHATBHBIMH
JIAHHEIMH PaGOTHUKOB B TIOPAIKE, YCTAHOBIEHHOM (he/IepallbHEIMH 3aKOHAMH:

- pazpemiaTk JOCTYN K MNEPCOHATLHRIM [aHHBIM pabOTHHKOB TOJBKO CIICHHATLHO
YIIOJTHOMOYEHHEIM JTHIIAM. OTPEICIEHHBIM NPUKA30M [0 OPraHH3alMK, [PH 3TOM YKa3aHHLIC
JHUA JOTHHBL HMETE NPaBo MoTyHaTh TOABKO 1€ HEpCOHATBILIC JAHHBIC paﬁt:-'r}mrca, KOTUpBIC
HeoOX0IUME] /I8 BRITIOMTHCHHA KOHKPETHAIX (Y HKIIHIA;

- He 3anpaliHBaTh HHPOPMALHMIO O COCTOAHHH 30poBbi pabOTHHKE, 38 HCKIIOUEHHEM
Tex CBeleHHH. KOTOPHC OTHOCATCA K BOMPOCY O ROIMOMKHOCTH BBRITIONHEHHS DPabOTHHKOM
TPYA0BOH (y HKLUMK:

- nepejaBaTh TEPCOHATHHEIE JaHHble pabOTHMKA [peICcTaRHTENAM pabOTHHKOB B
nopsjke, ycraHopieHHoM Tpynoseim KojgekcoM, W OTpaHHYMBATE 3Ty WHOOPMAIHIO TONBKO
TeMH 1EPCOHANBHEIMH JaiiEIMK  paboTHHKA, KOTOphle HEOOXOAMMbI JT4  BBIIOIHCHHS
VKa3aHHEIMH TIPEACTARHTENAMU UX (YHKIIHIA.

4,42, Tlepegaua nepcoHalbHBIX JaHHEIX OT JepiKaTcnd HIH €ro npejcTapuTeneH



BHEITHCMY NOTPEOHTETH0 MOKET JOMYCKATECH B MHHHMATBHBIX OOBEMAX W TONBKO B LEJAX
BEITOTHEHUA 33714, COOTBETCTBYOLIMX 00BEKTHBHOM NpuuHHe cHopa YTHX IaHHbIX.

4.4.3. Ilpu nepenaye nepcoHaTbHEIX JaHHEIX paboTHHKA MOTPeOUTENAM (B TOM YHCIE H B
KOMMEPHCCKHX 1IC/IAX) 3a Mpelensl ydpexaeHHA paboTojaTellb He JOMKEH coobIaTh 3TH
AaHHBIC TPETBCH CTOPOHE Oe3 MUCEMEHHOTO CcOrilacHs paboTHHKA, 33 HCKITIOYEHHEM CIYYEEB,
KOT 11 3T0 HeOOXOIHMO B LIENAX NPEAYTIPEAIEHHS YTPO3bI KHIHH U 30POBHIO paboTHHKa HITH B
ClIyqadx, YCTaHOBIEHHRIX DelepaibHEIM 3aK0HOM.

4.5. Bee Mepw  KoH(MIeHIMATBHOCTH npH cbope, obpaGoTke u xpaHeHuu
IICPCOHAILHLIX  NaHHLIX COTPYMHHKA PpACTIPOCTPAHSAIOTCA Kak Ha OyMaxuHple, Tak H Ha
MICKTPOHHEIC (aBTOMATH3MPOBAHHbIE) HOCHTEIM HHOPMALLIK.

4.6. He momyckaercs o1BedaTh Ha BOMPOCHL, CBA3AHIEIC ¢ nepeaaycH nepcoHansHoH
uHGOpMalMH No TeneGoHy HIH haxcy.

4.7. XpaHeHue TEPCOHATHHBIX JAHHBEIX JOIKHO TIPOHCXOJIMTE B TIOPSIKE,
MCIUTIOYALONICM MX YTPaTy WiM WX HE[IPABOMEPHOE HCMOTh30BAHHE.

4.8. llpy  mpunsTMM  pelneHHit, 3aTPATMBAIONIMX  MHTEPECHL paboTHHKA.
paboTomaTens He MMEET TpaBa OCHOBBIBATECH HA I[EPCOHATBHBIX AAHHBIX paboTHHKa,
[MOJIYHEHHBIX HCKTIOYHTENBHO B PE3YNIBTATE HX ABTOMATH3MPOBaHHOW o06paborku WM
MICKTPOHHOTO  TOJIYYEHHA. YupekJcHHE YUMTHIBACT [IMYHBIE KadecTRa palOTHWKA, ero
n06pOCORECTHBIA 1 HbheKTUBHE TPy 1.

3. KoMiLiekc 10KyMeHTOB, cOMPOBOMXAAIOIHIT NPoUece 0OPMICHHS TPYAOBbIX
OTHOIICHHI paloTHHKA NPH ero NpHeMe, NepeBoie H YBOJIbHEeHHH.

] B Hupopmanu, npencrapideman paboTHHKOM MPH NOCTYILIEHWH Ha pabory B
YUpeHIeHHE, JO/DKHA UMEThL IOKY MEHTAIBHYI0 (opMy. [IpH 3akioueHnHn Tpy I0BOTO J0OroBOpa
B COOTBCTCTBHUH €0 CT. 63 Tpynosoro xogekca Poceuiickoit @emepaliny K10, TOCTYHAIOMCE HA
paboty, npeTbABIAeT paboToNaTe 0!

- TMacmopt Ipax1annHa Poceuitckoit enepanuu;

- IPYAOBYIO KHMAKY, 38 HCKIHOUEHHEM CIYYace, KOUda 1pyA0BOH TOTOBOP 3aKiOUaeTCs
ENEPBEIC HIH pabOTHHK MOCTYNAeT Ha paboTy Ha YCIOBHAX COBMECTHTE/ILCTRA, MO0 TPy I0Bas
KHHAKA ¥ pabOTHHKA OTCYTCTRBYET B CBA3H C €€ YTPATOMH Wi 110 APYFHAM TIPHUHHAM;

- CTPaxoBOe CBHAETENRCTRO MOCY JAPCTBEHHOTO MEHCHOHHOTO CTPaXOBaHHA;

- JOKYMEHTBl BOMHCKOIO ¥4eTa — /18 BOCHHOOOA3AHHBIX M JIHIL TIOHIEKALMX
BOMHCKOMY YUeTy; _

- AOKYMCHT 00 00pa3oBaHuy, 0 KBATH(PHKAIIMH WIH HATMYHH CNICLHATBHBIX 3HAHHH —
OpH NOCTYMICHHH Ha paboTy, Tpedylolyl CcrnenHambHEIX 3HAHMHA MM CcHenHanLHOH
MOJATOTOBKH;

- CBHIETENLCTBO O npucBoeHHH MHH.

5.2, lIpu oopmicHHH paboTHHKA B yUpC/KICHHE CHIEIHATUCT 110 Kaaposo# paboTe
3al0AHACT YHHQUUuuposauHylo ¢opMy T-2 «JIuuHag kaprTouxka pabOTHMKA», B KOTOpOIl
OTpakKaroTCH CACAYIOIIME aHKeTHERIC H OHorpaduueckue Janneic paboTHHKA:

-00mHe ceeaenus (O.M.0. padoTHHKE, 1aTa POAICHHA, MECTO POAKIEHUA, [PAKIAHCTBO,

obpazosanue, npodeccus, crax paboTkl, COCTOAHME B GpaKe, I1ACIOPTHEIE JAHHEIE);
- CRBCICHHA O BOMHCKOM YHCTC,



=

- JaHHbIC O MpHeMe Ha paboty;

B nancuediimeM B TH4HYIO KapTOYKY BHOCATCS:!

- CBEJIEHHA O MepeBo/1ax Ha Apyrywo pabory:

CBeJeHHA 00 aTTecTaliy;

CBEJICHHMSA O MOBBILIEHUH KBATHOUKALNH;

CBEJEHHUA O PO(ECCHOHANEHOMN NEPENoIroTOBKE:
CBCIEHHA O Harpajax (MOOIIPEHHAX), MOYETHRIX 3RAHUAX:
cBejeHud 00 oTiyCKax;

CBEJIEHHHA O COLMANLHBIX TAPAHTHAX,

CBEJCHHS O MECTE HMHUTCIBCTBA M KOHTAKTHBIX TenehoHax.

e Crienanuet o kaaposoi paGoTe YUpeskaIeHHs CO3aeT U XpaHHT ClIeIyOLIHE
TPYIIEI JOKYMEHTOB, COJACpKallue JaHHEIe 0 paboTHHKAX B €IHHUYHOM MIH CBOIHOM BHJIC .

5.3.1.  JIOKYMEHTEI, CoJep:ialine NEPCOHANLHEIE TaHHBIE pAGOTHHKOB (KOMILIEKCH
JOKYMEHTOR. COTIPOBOMKIAIONIHE NPOLECC 0POPMIIEHHA TPYIOBBIX OTHOLIEHHH TIPH MPUEME Ha
paboTy. LEPEBO/IC. YBOJLHENNN: KOMILIEKC MaTEpPUaloB 10 ainKCTHPOBAHKIO, TECTHPORAHUIO:
MpOBEAEHHIO cobeceoBatuil ¢ KaHM1aTOM Ha JOJIKHOCTE: [TOIHHHHKM M KOTTHH TIPHKA30B 110
JMYHOMY COCTaBY. NH4YHBIE [ella W TPYJOBble KHMKKH pabOTHHKOB, JAena. COIepKallue
OCHOBaHHA K IPHKA3y M0 JIMYHOMY COCTaBy, Jela. coJepikKallue MaTepHalbl aTTecTalHH
pabOTHHKOB: Cay:KeBHEIX pacciieloBaHmil; crpapouHo-unhOPMAIIHOHHEIA Gank JanHEX 110
HEPCOHATY (KApTOTEKM. JKYPHAIBI); MOMTHHHHKM M KONMWH OTHETHBIX, AHAIMTHYECKHX H
CHPABOYHBIX MATCpPHANOB, IIEPEJABAEMBIX PYKOBOACTBY YUPEKICHHA, PYKOBOAMTEIAM
CTPYKTYPHBIX 10APa3IeNeHHH; KOMMH OTYETOB, HANPAB/IAEMBIX B TOCYIaPCTBEHHEIE OpIaHhI
CTATHCTHKHM, HANOTOBBIE MHCIEKIMH, BBIIECTOSAIIME OpraHel YIpaBdeHHS W IpyIde
VUpekAeHus ),

5.3.2. JlokyMenTallifi 0O OpraHu3aitid  paGoThl CTPYKTYPHBIX NOJpasjieneHuii
(MOJTOMKCHUA © CTPYKTYPHBIX LOAPA3IeNCHHSX. J0MKHOCTHRIE MHCTPYKUMM paBoTHMKOR,
NPHKA3Bl,  paclOpsKEHWA,  YKasaHHd  pPYKOBOACTBA  YUPCHKICHMA), IOKYMEHTBI 10
[LTaHUPOBAHHIO, YUYETY, AHATHIY H OTYETHOCTH B 4acTH paboTeI ¢ nepcoHanoM YupekaeHHs.

6. JocTyn K MepCoOHAILHBLIM JAHHBIM.

6.1. BHyTpeHHHE JoCTY (JOCTYN BHYTPH YUpe:KICHHA).

6.1.1.  TlpaBo JocTyna K nepcoHanbHBIM JaHHBIM COTPYJHHKA HMEIOT:

- Hawanenuxk MKY YOI'b;

I nasueri Gyxrantep;

- Cneumanuct no kagpoeoit pabore MKY YOI'B;

caM pabOTHHK, HOCHTENb JAHHBIX;

ApYTHE COTPYIHHKH YUPENJIEHHS TpH BRITOTHCHWH MMH CBOHX CIY3KeOHEBIX
obA3aHHOCTEI.

6.1.2. IlepeueHs 11Uy, MMEIOMIHX JOCTYN K TMEPCOHANLHLIM JAHHEIM pPaBoOTHHKOR,
orpejengerca npukaoM Havanenukom MKY VOT'B. .

6.2, Bremnuit goctyn.
6.2.1. K umeny maccoBwX morpeGuTeneil MepcoOHANbHEIX TAHHBIX BHE YHPEHICHHA

MOWHO OTHCCTH I'OCY JapCTBEHHBIE H HETOCY TAPCTRCHHEIC {j}}’HK‘IIHﬂ"HJTL"LIE CTPYETYPLI:
= HATOTOBEIC HHCIICKITHM:
- NpPaBOOXPEAHHTEIEHEIC OPIaHbl,



- OpraHbl CTATHCTHKH:

- BOCHKOMATAI;

- OpraHbl COUHATEHOTO CTPAXOBaAHHA;

- TNCHCHOHHEIE HOHILL,

- ToJpazfieNeHHs My HHLIMITATEHEIX OPTaHOB YITPaBICHHA;

6.2.2. Ham30pHO - KOHTPOJIBHEIE OPraHbl UMEIOT TOCTYT K MHGOPMAIIHH TONBKO B chepe
CBOEH KOMITETCHIIMH.

6.2.3. Opranusauuu, B KOTOPHIE COTPYAHMK MOXKET OCYIIECTRIATh MNEPEYHCICHHSA
JCHEKHBIX CDEJCTE (CTPAXOBEIC KOMIIAHMH, HETOCYJAapCTBEHHBIE TMEHCHOHHBIE (BOHIBL
01aroTBOPHTE/ILHBIE OpTaHM3alMK, KPCAWTHBIE YUPEKIEHHS), MOTYT MNONYYMTh HOCTYN K
MEPCOHANBHBIM JIAHHBIM PAbOTHHKA TONBKO B CIIyYae ero NMCEMEHHOTO Pa3peLleHus.

6.2.4.  Cpellenus o paboTaollleM COTPYAHHKC WIH YK€ YBOJIEHHOM MOTYT OBITh
NPEICTABIEHBI APYTOH OpraHH3aluei TOMbKO ¢ IHCBMEHHOI'0 3anpoca Ha 6JaHKe OpraHH3aLu1H,
C NPHIIOKEHHEM KOIIHM HOTAPHATTRHO 3aBEPEHHOrO 3asBIcHiA paboTHHKA.

6.2.5. TlepcoHalbHBIE  JAHNBIC  COTPYAHMKA  MOIYT  ORTE  MpPeACTARIEHH!
POJCTBCHHUKAM MM 9ICHAM €ro CeMbM TOJBKO C TIHCEMEHHOIO paspelieHHs caMoro
COTPY/AHHKA.

6.2.6. B cnyuae pazBona OmBIIas cynpyra (Cympyr) HMEIOT Npago obpaTHTLCH B
Yupesxienne ¢ MHCBMEHHBIM 3ampocoM 0 pasmepe 3apaboTHoll Iiarel cotpymnuka 6e3 ero
coriacus (YK P@).

7. 3amHTa NepCOHAILHBIX TaHHBIX

7.1.3amuTa nepcoHaNibHBIX JaHHBIX NpeJcTaBiser coboil KeCTKO perjlaMeHTHPOBaHHbIH
H JIHHAMHYCCKH TCXHOJOTHYECKHH Mpouecc, Npelylnpeaarolui HapylleHHe JOCTYIHOCTH,
LEJIOCTHOCTH, JOCTOBEPHOCTH H KOH(QHIEHIHATPHOCTH EPCOHANEHEIX JIaHHEIX H, B KOHEYHOM
cycTe, obeclnedHBalOMi J0CTaTOUHO HaaekHYIo OesonacHocTs MHGOPMalUMH B IIpoliecce
YTIpaBIeHYCCKON H [IPOU3BOICTBEHHON NeATElbHOCTH KOMIIAHHH.

7.2. 3aKTa NepcOHANBHBIX NaHHBIX pabOTHWKA OT HEMPABOMEPHOTO MX HCIIOML30BAHU
HIH yTpaTel Joj#Ha ObiTh ofecnedena YUpexJcHHEM 34 CUET €ro CpelcTB B MOPAIKE,
YCTAHOBIEHHOM (eepaTbHEIM 3aKOHOM.

7.3 BHyTpCHHAA 3allUHTAa.

7.3.1. s obecneyeHnus BHY TPEHHEH 3allThl 1EPCOHANBHBIX JaHHBIX pabOTHHKOB
HeoOX0AMMO cobmoaTk psaa Mep:

- OrpaHH4YeHHe M perlaMeHTalus cocrapa paboTHUKOB, QYHKIMOHAIBHEIE 0DA3aHHOCTH
KOTOPRIX TPEOYIOT JOCTYNA K NEPCONATEHEIM JaHHBIM COTPY AHHKOB.

- cTporoe u3bupaTensHoe 1 0GOCHOBAHHOE paclpee]eHHe 0KYMEHTOR 1 HHBOPMALIMK
MEKTY pabOTHHKAMM;

- pauMoHaIbHOE pasMentenue pabouux MecT paDOTHHKOB, NPH KOTOPOM HCKIHOYATOCH
65l DECKOHTPOIBHOE UCIIOIB30BAHKE 3alIHINaeMol HH(opMalIHK;

- 3HaHWe paboTHHKOM TpeboBaHMH HOPMATHRHO - METOAMYECKHX JOKYMEHTOB 110
3alHTe HHOOPMALMK M COXPAHEHUM TalHBIL;

- Hajnyue HeoOXOIMMBIX YCIOBHE B NOMELEHHH 114 paboThl ¢ KOHQUICHIHATEILIMH
JOKYMEHTAMH M 0a3aMH JaHHBIX

- OMpeje/leHHe H perjiaMeHTalis cocTapa paboTHHKOB, HMEHOIIMX MTPAB0 IOCTYIIA!

- BXOJI4 B MOMEIIEHHE, B KOTOPOM HAXOIUTCHA BEIMHCIHTENbHAS TEXHWKA!



- OpraHW3aliid MOpAIKa Y HHYTOKEHHA HHOOPMALIHK,

- CBOCBPCMCHHOC BBRIAB/IEHHWE HapylleHHs TpeOOBaHHH pa3pelIHTEIBHOH CHCTEME
Joctyna paboTHHKaMH No/IpasieleHus;

- BOCHHTaTC/lbHas W pasbACHMTENbHad paboTa ¢ COTPYAHHKAMH MOAPA3JENEHHs [0
MPCIYTPEAICHAIO  YTPATHEI  LEHHBIX CBelleHui mnpu  pafore ¢ KoH(MIEHIHATEHBIMH
MOKYMEHTAMH;

- He JOIyCKacTCA Bhlaava THYHBIX JIE]T COTPY IHHKOR Ha paboune MecTa pYKOBOAMTENCH.
Jluuneie mena MoryT BheigaBaThes Ha pabouMe Mecta TOTBKO HAYalbHHKY YIpaBleHHs,
paboTHUKAM OTAe1a MEPCOHANA M B HCKTIOUMTEBHBIX CITVYANX, 10 THChMEH HOMY pa3peLeHuIO
HaualbHUKa yNPABJICHHA, - PYKOBOIOHTENK CTPYKTYPHOI'O Mojpa3ieleHus (HanpuMep, Ipu
TOITOTOBKE MATECPHAJIOB /18 aTTecTaluy paboTHHKA ).

7.3.2.  3amura mepcoHaNbHBIX JAHHEIX COTPY/IHHKOB Ha 3NEKTPOHHBIX HOCHTEIAX.

Bee mamku, cojepikalume nepcoHalbHble aHHBIE COTPY/HHKA, JOJDKHEL MMETE
OIPAHHHEHHBIH JOCTY T (TONBKO /1119 COTPYIHUKOR OT/IENa MepcoHaa).

7.4. BHewnas 3ammra.

741 JHas ofecnieyenys RHCHIHEH 3AmMTHI MCPCOHATBHBIX JANNBIX COTPYUHUKOB
HeoOX0IUMO cobMIOMaTE pajl Mep:

- NOPAJOK NPHEMA. YUYeTa U KOHTPOIIA JeATENRHOCTH OCETHTENEH!

- MOPOMYCKHOH PEXHM YUpeKIeHH,

- YYCT H NOPAJ0K RLIIaYH [POIYCKOR:

- TEXHHYECKHE CPEJICTBA OXPaHbI (IMEKTPOHHBIH KIIKOY, CHIHATH3AIIHH ),

- NOPANOK OXPaHkl TEPPHTOPHH, 31aHUH, NOMELIEHHH, TPAHCIIOPTHLIX CPEACTB;

1.5, Bee nuna, ceasaHHbie ¢ nomyderneM, o6paboTkoi W 3alMToN MepCOHaTEHBIX
JaHHBIX, 00A3aHEl HE PA3TIIAIIATE MEPCOHANRHRIE JaHHbBIE paOOTHHKOR.
1.6. Kpome  Mep  3amMTEl  NEpCOHANBHEIX  [AHHBIX,  YCTAHORIEHHBIX

3aKOHONATENbCTBOM, paboTojaTeNnd. pabOTHHKM M WX TPEJCTABHTCIH MOTYT BhIpabaThiBaTh
COBMECTHRIC MCDEL 3aI1IHTHL NEPCOHATLEILIY TaHHBIX paﬁDTHHKGB.

8. Ilpaea u obmsanHOoCTH paGoTHHKA.

&.1. PaboTHMKH D0KHBL ObITh O3HAKOMIIEHLI TTO/1 PACITHCKY C JOKYMEHTaMH
YUPCHKICHHA, YCTAHARNHBAIONIMMH MOPATOK 00paboTKH MepcoHANBHBIX JaHHBIX pabOTHUKOB, a
Tak:ke 06 ux npapax H 06AZAHHOCTAX B 3TOMH obnacTu.

8.2 . B mensx 3aiuThl NEPCOHATBHEIX IaHHBIX, XPAHAIMXCA y paboTonaTens, paboTHUK
HMCET MpPaBo:

- Tpe6oBaTe UCK.TIOYEHHS HITH HCTIPAB/IEHHA HEBEPHRIX HIIM HENONHAIX JaHHBIX;

- MMOJTYHaTh CBDED}IHHE DecrUIaTHLIH A0CTYT K CBOHM TNEPCOHATEHEIM JaHHEIM, BEITHYTAA
Mpago Ha MOTy4YeHHe Konui moboii 3aMucH, cojiepAanieif mepcoHanbHEIC JaHHEIC.

- [I€PCOHATLHBIC JAHHEIC CLIEHOYHOI'O XapaKTepa I0IOTHHTE 3adBIeHHEM, COACPKaNTHM
ero CODCTBEHHYIO TOYKY 3PEHHA;

- OHNpEleldaThk CBOHX H]JCI[CTE.EHTEJ'[Eﬁ JNA 3allHTR CROHX TTECPCOHAITEHEIX JAHHLIX,

- Ha COXpaneHnc H 3alIHTY CBOCH THUHOH KH3IHH U CeMCHHOH TaiHbI.

8.3. Paboruuk o00s3aH nepengasare YUpekIeHHI KOMIUIEKC [IOCTOBEPHEIX,
JAOKYMEHTHPOBaHHbIX [EPCOHANBHLIX JaHHBIX, COCTAB KOTOPBIX YycraHOBIEH TpyHoBBEIM
Kogexcom P®, a Tak#ke cBoeBpeMeHHO coodliaTh 00 H3MEHEHHMAX CBOMX MNEPCOHAIBHEIX
JaHHBIX.

8.4. Paboruuku ofs3aHbl  CcTaBHTh YupealeHHe B H3BECTHOCTh 0D H3MEHEHHM
haMHIHH, HMEHH, 0TYeCTBa, NaThl POAIEHHA, YTO [MOMYYaeT OTPAKEHHE B TPYJOBOH KHHKKE Ha



OCHOBAaHHH TPEACTARTEHHBIX JOKYMEHTOB, a TakkKe JaHHBIX 06 oOpazoBaniH, npodeccun.
CHEMHAILHOCTH. IPHCBOEHHH HOBOTO Pa3pajia, aapeca NPOKHBAHMA | apeca PETHCTPaLUMK | TIp.

9. OTBeTCTBEHHOCTD 3a pasrialled He KOHQUAeHUHAAbHOA HHpopMaLHE,
CBA3AHHOH ¢ NEePCOHAILHBLIMH JaHHBIMH,

9.1 Pykosoawnrens, paspemarommii nocryn COTPYAHHKA K KOH(PHICHIHATEHOMY
AOKYMEHTY. HECET NTEPCOHAIBHYIO OTBETCTBEHHOCTE 3a JaHHOC paspenicHue.
0.2, Kagasiii  corpyanuk  yupewienus, MOJTYYAOWKA  aua  pabotsl

KOHGHACHIMATEHEI JOKYMEHT, Hecer CAHHOJIHYHYIO OTBETCTREHHOCTE 38 COXPaHHOCTh
HOCHTENA U KOHPHIEHITHATEHOCTE HHGOPMAITHK.

9.3 JInna, BHHOBHEIE B HapyIIEHUH HOPM., PETYIIUPYIOMHX N0/1y4YeHHe, o0paboTky
H 3AUHTY [EPCOHANLHLIX JAHHRIX PabOTHHKA, HECYT THCLMILIMHAPHYIO, aIMHHHCTPaTHBHYIO,
TPAKAAHCKO-TIPABOBYIO WM YIOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBHM C (eICPATbHbIMH
JAKOHAMH.



